
 Agenda No.  

CITY OF FERNDALE 
REQUEST FOR COUNCIL ACTION 

 
FROM: Marsha Scheer, Community Development Director  
 
SUBJECT: Document Scanning 
 
SUMMARY & BACKGROUND: 
 The Building Department is required to retain many blueprints and construction 
documents as part of the record retention statute. We are running out of storage space. 
$5000 was budgeted in FY-09 for scanning documents. Bids were sought from 4 
vendors; 3 replied. All were told to bid 2,975 blueprints and 15,750 documents. 
Attached are their bids: 

• Advanced Imaging and Micrographics $6,245 
• Leonard Brothers Data Management $5,681 
• DSS Corporation     $5,192 w/ discount to $5,000 
 
DSS scans to a database that cannot be amended by CDS staff. Both Advanced 

and Leonard Brothers will scan to “.pdf” format; Advanced will also provide microfilm. 
Leonard Brothers states they will attempt to work within the $5,000 budget.  
 
ATTACHMENTS:    Scanning Bids  

 
 

 
COUNCIL AGENDA DATE:   October 13, 2008 

CITY ATTORNEY REVIEW:  N/A  

FINANCE DIRECTOR REVIEW:  JCHubanks, 10/6/08 

CITY MANAGER APPROVAL:  Robert J. Bruner, Jr.  

COMMENTS:  

 

 
RECOMMENDED ACTION: 
Moved by, supported by, to award the CDS document scanning bid budgeted in FY 
2009 in the amount of $5,000, to Leonard Brothers Data Management, account number 
101-371-977. 
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